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CENTRAL INTELLIGENCE AGENCY 
Washington, D.C. 


ADMINISTRATIVE INSTRUCTION eS | 30 August 1948 
NO. | 


25X1A 


SUBJECT: Motor Vehicle Passenger Service. 


1. Effective Tuesday, 7 September 198, all existing assign- 
ments of CIA passenger-carrying vehicles to departmental individuals 
and activities in Washington are rescinded. 


2. On cr before that date a revised shuttle schedule will be 
established providing quarter-hourly service between CLh buildings — 
and half-hourly service to the Pentagon on all normal working days. 
Appointments and meetings involving transportation either between 
CIA buildings, to the Pentagon, or within reasonable walking dis- 
tanee of these points, will be arranged where possible to conform 
to this schedule. 


3. & central motor pool service will be maintained to meet 
transportation needs which cannot be scrved by the scheduled shuttle 
service. Cars with District license plates will be included in the 
motor pool for dispatch to authorized offices for purposes where 
governnent license plates are not appropriate. 


4. Assignment of passenger-carrying vehicles to departmental 
individuals and activities in Washington will be made only upon the 
written authorization of the Executive Director. It is the policy 
of the Director to keep such assignments to an absolute minimum, 
and that the official shuttle and motor pool service be utilized to 
the maximum possible degree. 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 


25X1A 


. Captain, USN 
: Hxe cutive Director 


oe DISTRIBUTION: A 
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CENTRAL INTELLIGENCE AGENCY Vv 
Washington, D. 0, 


ADMINISTRATIVE INSTRICTIO | | 28 January 1949 
No. ey | 


SUBJECT: Building Maintenance 


The use of scotch tape to secure items to walls is prohibited, 
Di gplaye ‘should be attached to boards or framed and suspended by hooks, 
Wire or other devices, The assistance ef the Services Officer will be 
requested where stone, olaster or rebal walls are involved, 


FOR THE DIRECTOR OF CENTRAL INTELLIGE)CE: 


Acting Exceutive 


DISTRIBUTION: All CIA Employees, 


x 
ns 


Approved For Release 2001/08/02 : CIA-RDP81-00728R000100020018-3 


Approved For Release 2001/08/02 : CIA-RDP81-00728R000100020018-3 ee Ca 
CENTRAL INTELLIGENCE AGENCY 
Washington, D. C. 


ADMINISTRATIVE —_— | 30 August 19))8 


NO. 
: 25X1A 
SUBJECT: Motor Vehicle Passenger Service. 


1. Effective Tuesday, 7 September 198, a1] existing assign- 
ments of CIA passenger-carrying vehicles to departmental individuals — 
and activities in Washington are rescinded. 


2. On or before that date a revised shuttle schedule will be 
established providing quarter-hourly service between CI buildings 
and half-hourly service to the Pentagon on all nornal working days. 
Appointments and meetings involving transportation either between 
CIA buildings, to the Pentagon, or within reasonable walking dis- 
tance of these points, will be arranged where possible to conform : 
to this schedule, 


3. i central motor pool service will be maintained to meet 
transportation needs which cannot be scrved by the scheduled shuttle 
service. Cars with District license plates will be included in the 
motor pool for dispatch to authorized offices for purposes where 
governnent license plates are not appropriate. 


Lh. Assignment of passenger-carrying vehicles to departmental 
individuals and activities in Washington will be made only upon the 
written authorization of the Executive Director, It is the policy 
of the Director to keep such assignments to an absolute mininun, 
and that the official shuttle and motor pool service be utilized to 
the maximum possible degree. 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 


29X1A 


Captain, USN 
Bxecutive Director 


DISTRIBUTION: A 
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_— CENTRAL INTELLIGENCE AGENCY 
| Washington, D. 0, 


SE ADMINISTRATIVE INSTRUCTION 28 January 1949 
| NO, 


SUBJECT: Building Maintenance 


| The use of scotch tape to secure items to ells is prohibited. 
! Displays should be attached to boards or framed and suspended by hooks, 
Wire or other devices, The assistance cf the Services Officer will be 
requested where stone, »laster or retal walls are involved, 
FOR THE DIRECTOR OF CENTRAL INTELLIGEI.CE;: | | 


~ STATINTL 


Acting Executive 


DISTRIBUTION: All CIA Employees, 
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SUBJECT: | Building Maintenance 


oN The use of scotch tepe to secure prirred-ormether items to canis 


Wwitl_be—discontinmed. Displays should be attached to boards or frame ff ond 


suspended by hooks, wire or other devices. The assistance of the Services 


Officer will be requested de—irsterces—trr-weteh, stone, plaster or metal 


walls are involved. 
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ADMINISTRATIVE INSTRUCTION 36 / 


25X1A SUBJECT: Motor Vehicle Passenger Service 


le Effective Monday, G, September 1948, all existing assignments of 


CIA passenger-~carrying vehicles to departmental individuals and activi- 
ties in Washington are rescinded. | 

@. On or before that date a revised shuttle schedule will be estab- 
lished providing quarter-hourly service between CIA buildings and half- 
hourly service to the Pentagon on all normal working days. Appointments 
and meetings involving transportation either between CIA buildings, to 
the Pentagon, or within reasonable walking distance of these points, will 
be arrangdd where possible to conform to this schedule. 

3e A central motor pool service will be maintained to meet trans- 
portation needs which cannot be seryed by the scheduled shuttle service. 
Cars with District license plates will be included in the motor pool for 
‘dispatch to. authorized offices for purposes wher government License 
plates are not appropriate. 

lh. Assignment of passenger-carrying vehicles to departmental indi- > 
viduals and activities in Washington will be made only. upon the written 
auvhorreeeton of the Executive Director. It is the policy of the Directoi: 
to ees such assignments to an absolute minimum, and that the official 
shuttle and motor pool service be utilized to the maximum possible degree. 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 


Executive Director 


ptr ens erent gt rie 
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| Office Memorandum ° " UNITED STATES GOVERNMENT 


TO : Executive Director | _ DATE: 23 August 19,8 


FROM ; Executive for AkM 


SUBJECT; CIA Cars 


1. a. CIA is now operating 45 passengerecarrying motor vehicles 
for its Washington poe aeee assigned as follows: 


With Chauffeurs 


12 - To individuals (office chiefs and others) 
= To activities 
. 7 - Motor Poot 


Without Chauffeurs 


19 ~ To activities 
3 - Replacement purposes for deadline vehicles 


b. Breakdown of assignments is attached as Enclosure #1. 


2. ae An additional ten cars and chauffeurs were requested for 
inclusion in the 1950 budget by. Services Branch based on increasing 
demands for cars to be assigned for full time use of individuals in 
activities. I have eliminated this item. 


be Check on the Department of State, as an example, reveals 
that with more buildings and many more personnel than CIA that the 
Department operates only 19 passenger-carrying vehicles for its 
Washington organization, of which a maximum of 1h can be operated 
at any one time. : 


3e a. A test has been conducted with two motor pool vehicles to 
determine the average daily mileage possible per car by normal use. 
Average mileage per car proved to be 7.2 miles per day. 


. be (1) Attached as Enclosure #2 is a record of average daily 
; i mileage of cars assigned to individuals and activities during 
a two-weeks period, 16-30 June 19h8. 


(2) Only one car averaged over 5U miles. 
Only three cars averaged between 10-50 miles. 
All others averaged between 7.3 - 3.4 miles. 


| 

(3) These averages are exclusive of cars assigned to the 
| r Director, Veputy Director, and Executive Director. 
b 


he a Shuttle service is currently established on an hourly basis 
between CIA buildings and the Pentagon. 


‘S 
\ 
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b. A further recent test nas proven the ieasibility oi augment. 
ing this service to provide half-hourly service to the Pentagon and 
15-minute service between all CIA buildings by adding two vehicles 
to the current shuttle service. This improved service » if established, 
should meet all requirements for movement of CIA personnel between its 
buildings and to the Pentagon except in cases of real emergency. 


5. ‘The number of passenger-carrying vehicles now in service in this 
Agency is not reasonably justifiable and would be most difficult to defend, 
as would any increase in this number. | 


6. By improving shuttle service as indicated in paragraph , above, 
and increasing the number of pool cars from seven to 12, it should be . 
possible to meet all Agency needs for transportation with few exceptions. ., pS0 
OSO and SP pool needs can be nandled by assignment of cars with D.C. Zit : 
licenses to the pool. QY Ry 


7e @& <A careful review of needs indicates that adequate service can 
be provided for all essential CIA transportation needs for its Wash~ 
ington headquarters by cancelling all current assignment of cars to 
individuals and activities and making reassignments as indicated 

be Low: 


(1) Cars with District licenses to be assigned to individuals 
and activities with chauffeurs 


1 - Director 
1 - Deputy Director 
1 - Executive Director 


1 - Office of Special Operations se, 
1 - Office of SpecialRPre-jects- frby Cosrdiuslry 


(2) Cars with government licenses to be assigned to 
activities, with chauffeurs 


1 - OCD (courier service ) 
1 ~ OCD (inter-library loan service) 


(3) Cars with government licenses to be assigned to activities, 
without chauffeurs . 


3 - OCD (courier service) 
(4) Cars to be assigned to motor pool, with chauffeurs 
wats vO de assigned tO motor pool, with chauffeurs 


3 - With District licenses 
9 - With Government licenses 


(5) Shuttle service - 3 


(6) Replacement purposes - 3 
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CONFIDENTIAL 


i 7. be (1) ‘the above arrangements would enable us to deadline 17 
i passenger-carrying vehicles now in use, to be later utilized for 
overseas shipment or turned back to the Federal Bureau of Supply. 


(2) tis also possible that a 60-day test of improved 
shuttle and pool service will enable us to reduce the number 
Of pool cars below 12, 


Ce NO change in number of currently authorized chauffeurs (3) 

would result. ‘Twenty~six will be required to operate vehicles, 

including four employed for night and holiday shifts. The remaining 
four will barely cover normal absentees and turnover. However, more 
chauffeurs will be required if we continue current method of opera~ 
tion. 


8. Recommend: 


a. Approval of arrangements and reassignments indicated in 
paragraph 7 above. 


be Approval for publication of attached draft of Administrative 
Instruction (Enclosure #3). 


Cc. Issuance of separate instructions covering assignments of 
individual cars and authorization to call on motor pool for cars 
with District license plates, drafts of which are attachedfs 
Enclosures #4 througn #8. 


295X1A 


8 Enclosures 


CONFIDENTIAL 


ne 
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pe Office Memorandum + onrrep stares GOVERNMENT 


‘1 TO + Chief, Services Branch, A&M | panes 12 August 1948 
FROM : Chief, Management Branch, A&M 3 


; SUBJECT: Motor Pool Operations 


1. The attached plan has been written based upon a study 
submitted by your office. 


_ 2. It is requested your office prepare Drafts for the 
following: 


a. New bus schedule 


b. CIA Administrative Instruction to effect the 
plan e i 


Ce Services Branch instructions which will provide the 
data stated in paragraphs 1(f) and 1(¢). 


3 In the event you do not concur in whole or in part, it 
is requested you contact the undersigned in order to expedite 


_ STATINTL completion of this plan. 


Encl, 
Assignment of Vehicles to Activities of CIA 


eo 


Approved For Release 2001/08/02 : CIA-RDP81-00728R000100020018-3 


STATINTL 


STATINTL 


ceacep mss nina a hoe enamine oman earn ee 


COPY 


Executive Registry 
apeoved For Release 2001/08/02 : CIA-RDP81-00728R000100020018-3 OP leche Tera er SAE 


O73" O 


Executive for Administration and Menegeneny 9 August 1948 
_ Assistant Chief, Management Branch, A&M 


Assignment of Vehicles to Activities of CIA - Motor Pool, Transporte- 
tion Division. 


l. Reference the attached report, subject as above, dated 4 
August 1948, the following recommendations are submitted for a trial 
period of from 30 to 60 days: 


a. Only the following personnel be assigned passenger 
vehicles: 


—The Director 
~The Deputy Director 
~The Executive Director 


b. The following activities be assigned vehicles in the 
numbers indicated: 


The Courier Service —- 4 vehicles ~ 1 driver esek- 
OCD (Library) _« l vehicle - 1 driver 


c. <All other passenger vehicles be assigned to the Motor 
Pool for general use calls. 


dad. One additional regularly scheduled bus be inaugurated © 
to connect the following points every 30 minutes in the order 
named: 


(1) SE Briggs School, 2210 E Street, North 
and Central Buildings, Administrative and South Buildings, 
"Q" and "M" Buildings, Temporary "L" (when in use), North and 
Central, Administrative and South, "Q" and "M" Buildings, 
Briggs and 2210 E Street, 


Ce Temporary "E" Building will be provided special service 
by arrangenent between the Personnel and Services Branches until 
that building is released on or about 15 September 1948. 


f. That bus drivers continue to maintain tabulation of the 
muster of porsgane? ari the bus. 


g. That during ‘ene trial period all ate drivers maintain a 
tabulation to show: 


(1) Name of passenger 
(2) Starting point and time 
(3) Destination and tine 


se that the Services Branch may report ull cases of persennel 
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requesting transpertation when busses could have been used. 


h. It is further recommended that this subject be reviewed 
upen completion of the first 30-day period, and when a firm 
‘achedule can be effected poster type achedules be printed and 


displayed. 


2. Such activities as indicated below will either be serviced 
by the Pool or by prior special arrangement, depending upon the nature 
of the activity cnd the ability for prior scheduling: : 


_ War. College Lectures ° 
STATINTL OSO Communication Serfice 
- Tés 


needs, etc. - 


STATINTL 


1 Attachment 
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C.ANTRAL INTELLIGENCS AGINCY 
Washington, 2. c, 
STATINTL NOTICE 19 July 1948 


SUBJECT: Transportation Service 


le Effective 26 July 1948, regular hourly bus service will oper~ 
ate between CIA Buildings and the Pontegon Building as scheduled below: 


Se SOUTH BOUND 
Leave — as 0830 0930 1050 1130 1230 1330 1430 1530 
y 2210 B Street 0835 0965 1085 1135 1235 1335 1435 1535 
i North Building 0837 0937 1037 1137 1237 1337 1437 1537 
a : Admin. Building 0859 0939 1039 1189 1289 1339 1439 1539 
: | iy Que Building OB41 O94] 1041 1141 1241 1341 1441 1841 
: u "M" Building 0845. 0945 1043 1143 1243 1343 1443 1543 
u Yards & Docks 0847 0947 1047 1147 1247 1547 1447 1547 


Arrive Pomtagon Bldg. 0850 0950 1050 1150 1250 1350 1480 1550 
(Mall Entrance) 


HORT BOUND 


(fall Entrance’) , . 

Leave Pentagon Bld, 0850 0950 1050 115 1250 1550 1450 1550 
it Yards & Docks 0854 0954 1054 1154 1254 1554 1454 1554 
| u _ North Building 0800 1000 1100 1200 1300 1400 1500 1600 
tt Admin. Bldgs 0902 1002 1102 1202 1302 1402 1502 1602 
» Que Building 0904 1004 1104 1204 1304 1404 1504 1604 
| " Npgte Building 0906 1008 1106 1206- 1306 1406 1506 1606 
| STATINTL 2el0 E Street 0909 1009 1109 1209 1509 1409-1509 1609 
' 


Arrive O914 1014 lll4 1214 1314 1414 1514 1614 


: ée This service will not be available on Saturdays, Sundays or holi- 
i days. 


$e Special cars will not be furnished for trips to the buildings 
listed in the above schedule except in emergency e , 


POR THE. DIRECTOR OF CENTRAL IUTHLLIGINGR: 


STATINTL 


i 
‘ 
i 
i 
I 


Executive for 
Administration and ilanagement 


DISTRIBUTION: All CIA Employees 
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Executive for Administration and Management August 1948 
Chief, Services Branch 


Assignment of vehicles to activities of CIA — Motor Pool, Trans~ 
portation Division. 


1. Reference is made to memorandum dated 12 February 1947 to the 
Deputy Director from Colonel Sheffield Rdwards, F.A., Assistant 
Executive Director. This memorandum recommends the assignment of 
various vehicles to activities of CIA in lieu of the operation of 
these vehicles from the Motor Pool under the jurisdiction of the 
Transportation Division, Services Branch. 


2. Reference is also made to survey of Services Division by 
the Deputy Executive for Personnel and Administration, wherein para- 
graph | (d) under the Transportation Section, the following recommenda- 
tion was made: 


"Attached is a list of the cers presently assigned to 
individuals in CIG with or without drivers as indicated, 
and it igs recommended that all cars, except the ong 
assigned to the Director of Central Intelligence, be 
recalled to the Motor Pool. It is recommended that cars 
for the use of the Deputy Director and the Assistant 
Director for Special Operations be held available for 
their use when required," 


3e The action recomended by the Assistant “xecutive Director 
was taken by the Services Division immediately upon receipt of 
instructions from the Executive for Personnel and Administration in 
memorandum dated 23 April 197. 


i. Attached is a list of passenger carrying vehicles dated 

2h June 1948, indicating the assignment of vehicles to various. 
activities with and without CIA chauffeur personnel. As indicated 
in the summary, 12 vehicles are assigned from the Motor Pool with 
drivers, and 1 vehicle is assigned to the Executive Secretary, 

_ National Security Council, chauffeur for which is furnished by 
National Security Council; there are 19 vehicles assigned to individuals 
of branches without drivers, for various purposes, and }; assigned to 
regular runs with drivers furnished from the Pool. Seven are assigned 


. to the "Que" Building Motor Pool. for general service to CIA activities; 
- 25x14 3 are oosiene3 use as replacement vehicles 
and to meat oreseen requirements. 


ae 
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Exec. for A & M Lh August 1948 


5. Attached 1a a list of all assigned cara indicating daily 
mileage of such vehicles on working days beginning on 16 June 19)8 
and ending on 30 June 1948, This list includes all vehicles except 
those assigned to tha Director, Deputy Director, Executive Director, 
and Executive Secretary, National Security Council. You will note 
that the average mileage on each vehicle varies from 14.3 to 52.1 
average miles per day. ‘The total mileage of all assigned vehicles 
is 745.0 miles per day, and a daily average per car of 28 miles. 


6. With the expansion of CIA activities, more and more requests 
are being received for the assignment of additional vehicles. ‘The 
theory of assignment of vehicles has its advantages provided the 
vehicles receive maximum use, and that such vehicles are available 
without exception for general service activities, particularly in the 
offices of branches to which they are assigned. Due to the increasing 
number of requests for assignment. of vehicles, I had provided in the 
budget for the fiscal year 1950 for an increase of 10 vehicles and 
10 chauffeurs. Abt your direction these items ware removed from that 
budget. Unfortunately, the assignment of vehicles in many instances 
has been construed to be personal to individuals in charge of certain 
activities or branches, and subordinate personnel are reluctant, and 
in fact, avoid requesting the use of such vehicles for the purpose 
of transacting official Government ousiness, and instead call upon 
Motor Pool activities for this service, It is true that the assign- 
ment of vehicles has proven to be an expensive proposition and with 
tha probable increase, the Director of CIA would be subject to con~ 
siderable criticism for the operation of a large number of vehicles 
on the present inefficient and uneconomical basis. 


7. Due to the lack of information as to the maximum number of 
miles which a vehicle operating from the Motor Pool could travel in 
a working day, two vehicles operating from the Pool were assipned on 
July 8 and duly 9, 1948 to be in constant operation from 8:30 aem. to 
5:00 pom, The attached table indicates the results of these assignments, 
Ag you will note, these vehicles traveled an average of 74.2 miles per 
day per vehicle as against a daily average of 28 miles traveled by 
assigned vehicler, As the attached mileage of assigned cars indicates, 
27 vehicles traveled a total daily average of 71;5,6 miles. ‘This service 
could have been performed by the central Motor Pool during that period 
of time with the addition of 11 vehicles and chauffeurs, which are now 
assigned. 


8. It is therefore recommended that all presently assigned 
vahicles with or without chauffeurs be beturned to the absolute control 
of the central Motor Pool, with the exception of the individuals or 
activities indicated below: ; 


mae ae 
RESTRICTED 
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Exec. for A& I , August 198 


* Admiral Hillenkoetter 


. * General Wright | 
st 
25X1A it sopssezeenll ldbrary, ORE » 


* Library Reference Branch, OCD ~ 

4+ Mail and Courier Service, 3 vehicles ~ 

i Storage and Issue Section, Supply Division, Services Branch 
% Reproduction Division, Services Branch - 


(# with chauffeur) 
(it without chauffeur) 


It is intended that the activities listed above will have one vehicle, 
excapl ag indicated. 


Je Hxact requirements of the Office of Special Operations with 
respect to the use of presently assigned vehicles have not been in« 
vestigated for ssourity reasons, although I am generally acquainted 
with the requirements of that activity. It may be necessary to assign 
one car with D.C. tags and chauffeur for use of the Office of Special 
Operations, generally, in order to avoid the possible necessity for 
explanation of certain of the O50 activities. 


10. At this time, it 1s difficult to accurately estimate the savings 
to be accomplished by this proposal excopt to state that the number of 
vehicles now baling operated by CIA will be decreased by approximately 
10, and the return of presently assigned cars to the Botor Pool will 
avoid the necassity of purchasing approximately 10 additional vehicles 
and hiring approximately 10 chauffeurs. The table below indicates the 
approximate savings to be realized; if the present cost of operating 
motor vehicles is changed as recommended: 


a. Approximate cost of surplus vehicles - 10 ea. @ $100, ~ $14,000. 


b. Approximate annual cost of mainten- 


ance of surplus vehicles ~ 10 ca. G@518G. ~- 3 1,800. 
Ce Personnel costs of chauffeur driven 
vehicles now assigned __ ~ 10 6a. @ $2152. = 821,520. 
de. Cost of additional cars if present 
assignment policy continues - lO ea. @ $1400. ~ $14,000, 
@. Approximate annual, cost of mainten— : 
, ance of additional vehicles ~ 10 ea. @ $180. - % 1,800.. 
£. Cost of additional personnel for ; 
chauffeur driven vehicles ~ 10 ea. @ $2152. ~ $21,520. 
TOTAL -~-----—- $7h,6h0. 
RESTRICTED 
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Exece for A&M : | A August 198 


Ll. <A recommendation is not being submitted with respact to 
the disposition of the vehicles which will, become gurplus as a 
result of this recomnendation if approved, for the reagon that it 
is desired to use an actual experience factor in determining the 
nunber of vehicles required for contral Motor Pool operation. It 
is believed that within a period of 60 days operating requirements 
can be determined and at that time, disposition of surplus vehicles 
will be made. 


12. It is raconmended also that the Chief, Services Branch be 
given tho authority to determine when vehicles should or should not 
be asaigned in the future. In order that should this question arise ’ 
recommendations will not have to be submitted to the Executive for 
A& ii. This recommendation is made in order to avoid the implication 
that the assignwent of vehicles or disapproval of requests for 
assipnments must be referred to the Exeentive for A & M for final 
action. It ia assumed that this is in accordance with your desires. 


Atts: (3) 


Assignment of vehicles 
Hileages on assigned cars 
Table re assignments of two 

vehicles 


MIM: vm 
25X1A 


cc: wk 
cnrono 


| Trans. Div. file 


- | | | RESTRICTED 
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Attachment No. 3 


Cie No, 1986 Car No. 1759 


fas afrAs ofipus9fths Average 


Total Mileage 76 67 72 78 Th.2 
Number of Trips 12 245 10 10 11.7 
Averare Trip Mileage 6.3 een 72 7.8 6629 
Average Tine Per Trip 27.9 2146 Beh 30 27.9. 
RESTRICTED | 
1 
4 
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SCHEDULE "An 
STATINTL 
Bus service between CIA Buildings and the Fentagon Building 
STATINTL 
SOUTH BOUND 
Leave 0830 0900 0930 1000 1030 1100 11330 1200 1230 1300 1330 : 0 1500 1630 
" Briggs School 0835 0905 0935 1005 1035 1105 1135 1205 1235 1305 1335 05 BS 1305 1333 1605 1035 
" 2210 E Street 0835 0905 0935 1005 1035 1105 1135 1205 1235 1305 1335 1405 1435 1505 1535 1605 1635 
, North Building 0837 0907 0937 1007 1037 1107 1137 1207 1237 1307 1337 1407 1437 1507 1537 1607 1637 
" Central Building 0838 0908 0938 1008 1038 1108 1138 1208 1236 1308 1338 1408 1438 1508 1538 1608 1638 
. South Building 0839 0909 0939 1009 1039 1109 1139 1209 1239 1309 1339 1409 1439 1509 1539 1609 1639 
" Admin. Building 0839 0909 0939 1009 1039 1109 1139 1209 1239 1309 1339 1409 1439 1509 1539 1609 1639 
. Que Building 0841 OF11 0941 1011 104i 2111 1i4l 1212 12441 1312 1341 1411 1441 1511 1541 1611 1621 
. UP Building 0843 0913 0943 1013 1043 1113 1143 1213 1243 1313 1343 1413 1443 1513 1543 1613 1643 
; Yards and Docks 0847 OG17 0947 1017 1047 1117 1147 1217 1247 1317 1347 147 1447 1517 15247 1617 16 
Arrive Pentagon Bldg. 0850 0920 0950 1020 1050 1120 1150 1220 1250 1320 1350 1420 1450 1520 1550 4épof 
(Mall Entrance) a 
NORTH BOUND 
{Hall Entrance) : 
Leave Pentagon Building 0830 0900 0930 1000 1030 1100 1130 1200 1230 1300 3330 1400 1430 1500 1530 1600 16 
r tards & Docks 0834 0904 0934 1004 1034 1104 1134 1204 1234 1304 1334 1404 pyc 1504 1334 1604 eA 
" ‘orth Building 0840 0910 0940 1010 1040 1110 1140 1210 1240 1310 1340 1410 1440 1510 1540 1610 1640: 
" Central Building 0841 0911 0941 1011 1041 1111 114) 1212 1242 1311 1341 1411 WA 1511 1541 lel 16s 
. South Building 0842 0912 0942 1012 O42 1112 1142 1212 1242 1312 1342 1412 1442 1512 1542 1612 162 
" Admin. Bldg. O842 0912 0942 1012 1042 1112 1142 1212 1242 1312 1342 1Al2 1442 1512 1542 1612 1642 
" gue Building O844 OF14 0944 101A 1044 114A IAA 1214 1244 1314 1344 14 WAs4 1514 15LL 1614 1644 
a uilding 0846 0916 O46 1016 104 1116 1146 1216 1246 1316 1346 1416 WO 1516 1546 1616 1616. 
. 2210 E Street 0849 0919 0949 1019 1049 1119 1149 1219 1249 1319 1349 1419 1449 1519 1549 1619 1649 - 
STATINTL riggs School 0849 0919 0949 1019 1049 1119 1149 1219 1249 1319 1349 1419 1449 1519 1549 1619 16Z9 


0854 0924 0954 1024 1054 1124 1154 1224 1254 1324 1354 142k 1454 1524 1554 1624 1654 
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SCHEDULE "Bp" 


STATINTL Bus schedule between CIA buildings 


Leave — Po 0845 C915 0945 1015 1045 1125 1145 1215 1245 1315 1345 1415 1445 1515 1545 1615 1635 


n Briggs School 0850 0920 0950 1020 1050 1120 1350 1220 1250 1320 13560 9) 520 16 
* 2210 E Street 0850 0920 O¢50 1020 1050 1120 1150 1220 1250 1320 1380 1120 tie 3250 1220, ten Eryn 
" Korth Building 0852 0922 0952 1022 1052 1122 1152 1222 1252 1322 1352 422 1452 1522 1552 1622 1642 
x Gentral Building 0853 0923 0953 1023 1053 1123 1153 1993 1253 1323 1353 1423 1/53 1523 1553 1623 16/3 
. South Building 0854 0724 0954 1024 1054 124 1154 1224 1254 1324 1354 1424 1454 1524 1554 1624 OLL 
" Admin. Bldg. 0854 0924 0954 1024 1054 1124 1154 1224 1254 1324 1354 42h 1454 1524 1554 1624 1644 
Cue Building 0855 0925 0955 1025 1055 1125 1155 1225 1255 1325 1355 1425 1455 1525 1555 1625 1645 
" KN Building 0856 0926 0956 1026 1056 1126 1156 1226 1256 1326 1356 1426 1456 1526 1556 1626 1646 
. . 2210 E Street 0859 0629 0959 1029 1059 1129 1159 1229 1259 1329 1359 1429 1459 1529 1559 1629 
met Briggs School 0859 0929 0959 1029 1059 1129 1159 1229 1259 1329 1359 1429 1459 1529 1559 1629 
STATINTL ve Fo 0905 0935 1005 1035 1105 1235 1205 1235 1305 1335 1405 1435 1505 1535 1605 1635 
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DRAFT 
LTS/me » 23 Aug 48 


ADMINISTRATIVE INS TRUCTION 
NO. 


SUBJECT:. Motor Vehicle passenger Service 


1, Effective Monday, 6 September 1948, all existing assignments of 
CIA passenger—carrying vehicles to departmental individuals and activi~ 
ties in Washington are rescinded. 

2- On or before that date a revised shuttle schedule will be estab~ 


' Lleshed providing quarter~hourly service between CTA buildings and half. 


hourly service to the Pentagon on all normal working dayae Appointments 
and meetings involving transportation either between CIA buildings, to 
the Pentagon, or within reasonable walking distance of thege points, will 
be arrangid where possible to conform to this schedule. 

3e A central motor pool service will be maintained to meet trans- 
portation needs which cannot be a 3: by the scheduled shuttle service, 
Cars with District license plates wild be included in the motor pool for 
dispatch to authorized offices for purposes where government license 
plates are not appropriate. | 

he Aseignment of passenger~carrying vehicles to departmental indi- 
viduals and activities in Washington will be made only upon the written 
authorization of the Executive Director. It is the policy of the Director 
to keep such assignments to an absolute minimum, and that the official 
shuttle and motor pool service be utilized to the maximum possible degree. 

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: | 


WCF. 
Executive Director 


RESTRICTED. eb GLI | 
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gee rien otra 


DRAF 
LiS7me Ey aug 8 


CENTRAL INTELLIGENCE AGENCY 
Washington, De Ceo 


is | 


SUBJECT: Shuttle ponetue 


le Effective é September 


198 regular bus service will be operated 


every half-hour between CTA buildings and the pentagon in accordance 


with Schedule "A" attached, and every fifteen minutes between CIA 


buildings. in accordance with S 


ohedule "B" attachede 


2, ‘his service will not be available on Saturdays, Sundays, or 


holidays» 


3. Special cars will not be furnished for trips to the buildings 


‘listed in the above schedule except in emergency. 


ye Copies of these achedules will be posted conspicuously in 


locations readily available to all CIA employees. 


TOR THE DIRECTOR 


Attachments: 2 


OF CENTRAL INTELLIGENCE: 


lie TeSe 


DISTRIBUTION: All CIA Employees 
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at DRAFT 
Executive for A&M TiS/me — 23 Auge 8 


ILLEGIB =, Chief, Services Branch, A&M 
| Director 


CIA Cars 


1. Effective 6 September 1918 all current assignments of passenger- 
carrying motor vehicles to departmental activities and individuals in 


Washington are cancelled. 


2, Cars will be assigned to departmental individuals and activities 
as follows: . 


(1) Cars with District licenses to be assigned to individuals 
and activities with chauffeurs 


1 Director 

1 ~ Deputy Director 

1 — Executive Director 

1 - Office of Special Operations 
1-~ Office of Special Projects 


(2) Cars with government licenses to be assigned to 
: / activities, with chauffeurs 


1 - OCD (courier service) 
1 - OCD (inter~library loan service ) 


. (3) Cars with government licenses to be assigned to activities, 
po without chauffeurs: 


3 ~ OCD (courier service) 


! (4) Cars to be assigned to motor pool, with chauffeurs 
| 3 - With District licenses 
2 9 ~ WithGevermment licenses 
(5) Shuttle serv. ce 2 3 
(6) Replacement wurposes - 3 


3. The 17 passenger-carrying motor vehicles rendered excess by 
these instructions will be held as surplus for 60 days, during which period 
ffnal determination of pool and other departmental agency needs will be 
determined. On 6 November 1948 you will submit a recommendation for 
suitable disposition of surplus vehicles, including number which should 
finally be considered surpluse ss i | 


cone 
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he The total number of passenger-carrying vehicles in operation at 


any one time for departmental needs during the 60-day trial period will. 


not exceed 28 without specific authority of the Executive for A&M or the 
Executive Director in each case. 


Se @ Each pool driver will maintain a record of each trip made in 
response to a call for a pool vehicle, including: 


(1) Name and office assignment of passenger. 
2) Points of departure and destination. 
3) Times of departure for and arrival at destination. 


be If emergency need is indicated to the dispatcher by indivi- 
dual calling, statement of emergency will be recorded by the dispatcher. 


Ce Pending further instructions the Chief, Services Branch, A&M, . 
will furnish to the Ex@cutive for A&M a weekly summary of pool car 
trips between points for which shuttle service has been provided. 


6. ‘the Assistant Digémbo@s for Special Operations and Special 
Projects will inform the Chief, Services Branch, of the individuals 
and/or activities authorized to call for cars with District licenses. 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 


We, Cc e F. 
Bxece Director 
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a DEN [AL 
CMPD if 


DRAFT 


Assistant Director for Operations — —_ — Lts/me — 23 aug 48 


Executive for Inspection and Security. 
Executive Director 


Assignment of Passenger—carrying Vehicles 


le Passenger carrying vehicles assigned for departmental purposes 
to your activities will be withdrawn on 6 September 198, 


2. Passenger cars with District licenses will be available in the 
central motor pool for use when needed for purposes where government 
licenses are not appropriate. It is desired that you inform the 
Executive for A&M of the individuals and/or activities who will be auth 
orized to call for such cars. 

POR THE DIRECTOR OF CENTRAL INTELLIGENCE: 
WeC.Fe 
Exec. Director 


ec: Chief, Services Br. 
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DRAFT 
Asst. Director for Special Operations LiS/me =" 23. Aug 48 
Asst. Director for Special projects 
Executive Director 


Assignment of Passenger-carrying Vehicles 


_ 1. The Executive for A&M has been instructed to assign one passenger 
car with District license plates to your office effective 6 September 198. 
A chauffeur will be assigned with this car. All other passenger-carrying 
vehicles assigned for departmental purposes will be withdrawn on that 
date. 

2 Passenger cars with District licenses will be available in the 
central motor pool for use when needed for purposes where government 
licenses are not appropriate. It is desired that you inform the Execu- 


tive for A&M of the individuals and/or activities who will be authorized - 
to call for such cars. 4 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 


We C.F, 
Exece Director 


cc: Chief, Services Br, Aan 
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DRAFT 
Agate Director for Collection and Dissemination _ Lis/me - 23 ug 48 


Executive Director 
Assignment of Vehicles 


le Effective 6 September 1948, the following deseribed vehicles 
are assigned to the Office of Collection and Dissemination for purposes 


| indicated: 


Central Records:(For pickand delivery of both classified 
and unclassified mail) 


1948 Ford Sedan Tag Noe US~80 25X1A 
Chauffeur | - 

1948 Ford Sedan Tag No. US~122 

19)\2 Plymouth Sedan Tag No. US~2)3 


1948 Ford panel Trock Tag No. US-291 


Library Branch: (For inter-library loan service) 
25X1A 


1942 Chevrolet Station Wagon Tag No. US-1990 
Chauffeur ~ 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 
WCF, 
Exece Director 


ect Chief, Services Br. A&M 
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Hee eae CREST RICLED 
Office Memorandum + omrrep states GOVERNMENT 


| DRAFT 
TO : Asst. Director for Collection and Dissemination parg,LTS/me - 23° aug 118 


FROM : Executive Director 


SUBJECT: Assignment of Vehicles 


1. Effective 6 September 1948, the following described vehicles 
‘are assigned to the Office of Collection and Dissemination for purposes 


indicated: 


Central Records:(For pickfand delivery of both classified 
and unclassified mail). 


: of 25X1A 
‘lgl8 Ford Sedan Tag No. US-8hO ( wth uaffem) 
1948 Ford Sedan Tag No. US-1h22 | ,,, chen fev 
194.2 Plymouth Sedan ‘The No. US-243 p | 
194.8 Ford panel Truck Tag No. US-291 
25X1A 


Library Branch: (For inter-library loan service) 


192 Chevrolet Station Wagon Tag No. US-1990 C word. chan fene) 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 


W.C.F. _ 
Exec. Director 


ce: Chief, Services Ur. A&M 


- RESTRICTED _ 
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Office Memorandum ¢ UNITED STATES GOVERNMENT 


o DRAFT 
{ ne ; 
! : TO : Asst. Director for Special Operations pate; LiS/me = 23 aug 8 
i : ; se key Pry Sr * Pangea pebevaren; 4 ty PUI : 
| 


FROM Executive Director 


SUBJECT: Assignment of Passenger—carrying Vehicles’ 


¢ 


1. The Executive for A&M has been instructed to assign one passenger 
car with District license plates to-your office effective &%september 198. 
A chauffeur will be assigned with ede (ar. All other passenger-carrying. 
vehicles assigned for departmental purposes will be withdrawn on that . 
date. . 


2. Passenger cars with District licenses will be available in the: 
central motor pool for use when needed for purposes where government 
licenses are not appropriate. It is desired that you inform.the Execu- 
tive for A&M of the individuals and/or activities who will be authorized 


to call for such cars, 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 


W.C.F. 
Exec. Director 


cc: Chief, Services Br. Aa 


aw 
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Office Memorandum ¢ UNITED STATES GOVERNMENT 


/ DRAFT 
TO ; Assistant Director for Suerations pate; LIS/me = 23 aug 48 
Executive for Inspection and Security 
FROM :; Executive Director 


SUBJECT: Assignment of Passenger-—carrying Vehicles 


1. Passenger carrying eenicies assigned for departmental ee 
to your activities will be withdrawn on eye oemece 19))8. : 


2. Passenger cars with District licenses will be available in the 
central motor pool for use when needed for purposes where government 
licenses are not appropriate. It is desired that you inform the 
Executive for A&M of the individuals and/or activities who will be auth- 
orized to call for such cars. 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 


W.C.F. 
Exec. Director 


cc: Chief, Services Br. 


CONFIDENTIAL te 
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CARED CRD 


he eae are sis ie srreannas ae ri i ge 
+ Office Volutidae * UNITED STATES GOVERNMENT 


. DRAFT 

TO : Executive for A&M . DATE: Lis/me = 23 Aug. 1,8 
Chief, Services Branch, A&M y L4 
FROM : Exectitive Director 


‘SUBJECT: CIA Cars 


ie Effective £ September 198 all current assignments of passenger- 


- carrying motor vehicles to oopan mented activities and individuals in 
Washington are cancelled. 


2. Cars will be assigned to departmental individuals and activities 
as follows: 


é 


(1) Cars with District licenses to be assigned to individuals 
and activities with chauffeurs 


1 - Director 

1 ~ Deputy Director 

Ll - Executive Director 

‘l - Office of Special Operations, 

1 - Office of iy, cerrlasbiy 
(2) Coro aindh 2 ’ t aaliie ane 
(2) Cars with fovernnent* licenses “to be assigned to 

activities, with chauffeurs 


1 - OCD (courier service) 
1 - OCD (inter-library loan service ) 


(F) Cars with government licenses to be assigned to activities, 
without chauffeurs 


: . 3 - OCD (courier service) 


(4) Cars to be assigned to motor pool, with chauffeurs 


| | 3 - With District licenses 
| | » Qo WithGovernment licenses 


(Pp). Shuttle service - 3 
a | | A i Replacement purposes - 3 


3. ‘The y passenger-carrying motor vehicles rendered excess by 

these instructions will be held as surplus for 60 days, during which period 
ee fimal determination of pool and other departmental agency needs will be 

a determined. On Aenovenber 1948 you,will submit a recommendation for 
suitable disposition of surplus vehicles, including number which’ should 
dg finally be considered surplus. 


ie ENTIAL me, Sele 


ns 
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t * h. The total number of passenger—carrying vehicles in operation at 
any one time for departmental needs during the 60-day trial period will 
not exceed 27 without specific authority of the Executive for A&M or the 
Executive Director in each case. 


5. a, Each pool driver will maintain a record of each trip made in 
response to a call for a pool vehicle, including: 


(1) Name and office assignment of passenger. 


| (2) Points of departure and destination. 
(3) Times of departure for and arrival at destination. 
b. If emergency need is indicated to the dispatcher by indivi- 
, dual calling, statement of emergency will be recorded by the dispatcher, 
| c. Pending further instructions the Chief, Services Branch, A&M, 
will furnish* to the Ex8cutive for A&M a weekly summary of pool car 
trips between points for which shuttle service has been provided. 
‘ : y ‘ 
6. ‘whe Assistant Directors for,~Special Operations and Special (bey oo 
7 Projects will inform the Chief, Services Branch, of the individuals 
and/or activities authorized to call for cars with District licenses. 
. FOR THE DIRECTOR O}' CENTRAL INTELLIGENCE: 
W.C.F. 
Exec. Director 
' t 
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